KENDALL COUNTY COMMISSIONERS COURT
AGENDA REQUEST

COMMISSIONER COURT DATE: 9/10/2018
OPEN SESSION

SUBIECT Commissioners Court Meeting Minutes

County Clerk’s Office

DEPARTMENT & PERSON MAKING .
Sally Peters, Deputy Clerk/Administrative Assistant

REQUEST

PHONE # OR EXTENSION # 830-249-9343, ext. 212

TIME NEEDED FOR PRESENTATION | 1 minute

Consideration and action on the approval of the Minutes for August 27,

WORDING OF AGENDA ITEM
, September 4 and 6, 2018.

REASON FOR AGENDA ITEM

To approve the Minutes from the previous Commissioners Court meetings.

IS THERE DOCUMENTATION After approval, the minutes will be posted on the County website.

WHO WILL THIS AFFECT? The public

None

ADDITIONAL INFORMATION




KENDALL COUNTY COMMISSIONERS COURT
AGENDA REQUEST

COMMISSIONER COURT DATE: 9/10/2018
OPEN SESSION

SUBJECT FY2018 Budget Adjustments

County Auditor's Office

DEPARTMENT & PERSON MAKING .
Cerinna Speer, County Auditor

REQUEST

PHONE # OR EXTENSION # 830-249-9343 Ext. 240

TIME NEEDED FOR PRESENTATION | > Minutes

Consideration and action on the approval of amending the FY2018 budget

WORDING OF AGENDA ITEM and . _
through certification of new revenue and budget adjustments.

REASON FOR AGENDA ITEM To correctly allocate funds needed in the budget.

Yas

IS THERE DOCUMENTATION - ) . .
Financial Transparency Link / County Auditor Web Page

WHO WILL THIS AFFECT? Any department needing a budget adjustment

Ncne

ADDITIONAL INFORMATION




KENDALL COUNTY COMMISSIONERS COURT

AGENDA REQUEST
COMMISSIONER COURT DATE: 9/10/2018
OPEN SESSION
SUBIJECT _ Accounts Payable Claims
DEPARTMENT & PERSON MAKING | Auditor's Office .
REQUEST Corinna Speer, County Auditor

PHONE # OR EXTENSION # 830-2495-9343 Ext. 240

TIME NEEDED FOR PRESENTATION | > Minutes

WORDING OF AGENDA ITEM Consideration a.nd action on the approval of accounts payable claims for
purchases, services and vendors.

REASON FOR AGENDA ITEM To pay current accounts payable claims.

IS THERE DOCUMENTATION Yes . ,
Financial Transparency Link / County Auditor Web Page

WHO WILL THIS AEFECT? Departments that have AP claims

ADDITIONAL INFORMATION None




KENDALL COUNTY COMMISSIONERS COURT

AGENDA REQUEST
COMMISSIONER COURT DATE: 9/10/2018
OPEN SESSION
SUBJECT Accept Donations
DEPARTMENT & PERSON MAKING | County Auditor’s Office
REQUEST Corinna Speer, County Auditor
PHONE # OR EXTENSION # 830-249-9343 Ext. 240

TIME NEEDED FOR PRESENTATION | > Minutes

‘Consideration and action on accepting the list of donations on behalf of

WORDING OF AGENDA ITEM
Kendall County as per Local Government Code 81.032.

REASON FOR AGENDA ITEM Accept donations received in August

IS THERE DOCUMENTATION Yes

WHO WILL THIS AFFECT? County Wide

ADDITIONAL INFORMATION None




Kendall County, Texas
Danation List for Commissioners Court September 10, 2018

Pursuant to LGC 81.033, the commissioners court may accept a gift, grant, donation, bequest, or devise of money or other property on behalf of the county,
including a donation under Chapter 26, Government Code, for the purpose of performing a function conferred by law on the county or a county officer.

The following donations were received from August 1, 2018 to August 31, 2018 .

Monetary Donations:

Date Amount . Received From Description of Donation Specific Department or Purpose

08/10/18 S 20.00 Christy Martinez Cash Animal Shelter

08/10/18 S 5.00 Malia Velazquez Credit Card Animal Shelter

08/10/18 S 10.00  Sandra Kitchens Cash Animal Shelter

08/11/18 s 5.00 Adam Sisterhen Cash Animal Shelter

08/13/18 3 20.00 Ashiey Hickman Cash Animal Shelter

08/18/18 5 100.00 PK Cash _ Animal Shelter

08/20/18 5 20.00 Debbie Heiser Cash Animal Shelter

08/25/18 5 2000  Mary Woody Credit Card Animal Shelter

08/25/18 S 100.00 Phillip Caldwell Cash Animal Shelter

08/27/18 S 15.00 Rabert & Kathleen Kunz Living Trust Cash ‘ EMS Memarial e
Date Received From Description of Donation Specific Department or Purpose

(8/10/18 N/A Walmart Wet/Dry Dog/Cat Food, Treats, Bird Seeds, Chicken Scratch, Litter Animal Shelter

08/15/18 N/A Sally Kirtley Catfood & Bleach Animal Shelter



KENDALL COUNTY COMMISSIONERS COURT
AGENDA REQUEST

COMMISSIONER COURT DATE: 9/10/2018

OPEN SESSION

SUBJECT

Cash Summary at Frost Bank June and July 2018

DEPARTMENT & PERSON MAKING
REQUEST

Sheryl D'Spain
Treasurer

PHONE # OR EXTENSION #

830-249-9343 ext 220

TIME NEEDED FOR PRESENTATION

2 minutes

WORDING OF AGENDA ITEM

Discuss and approve cash summary at Frost Bank june and July 2018

REASON FOR AGENDA ITEM

This report is made in compliance with the provisions of Chapter 114.026 of
the Local Government Code, which requires regular reporting of financial
transactions for the County funds to the Commissioners Court.

Yes, the report is on the County website under departments, County

IS THERE DOCUMENTATION S C = u
Treasurer once it is approved by Commissioners Court.
WHO WILL THIS AFFECT? Countywide
None

ADDITIONAL INFORMATION




KENDALL COUNTY SUMMARY OF CASH BALANCES

MONTH ENDING June 2018

Disbursements

_ Receipts _ ‘
Funds Beg Balance {inciudes Journal Entries and (includes Journal Entries and Ending Balance -
_ Transfers in) Transfers.Outj

62-Series 2007 Lim. Tax Gen 5,593.51 15,111.08 - s 20,704.59
63-Series 201'3 UnLimited Tax Road Bond 18,899.89 21.25 - S 18,921.14
64-Series 2014 Limited Tax Refunding 17,235.70 12,114.76 - S 29,350.46
65-Series 2016 Limited Tax Gen,Oblig.Bond 9,082.25 10.14 400.00 | S 8,692.39
72-Law Enforcement Center Project' 100,816.05 1,000,.081.69 1,008,055.80 | § 92,841.94
SS—Local 5.0. Forfeiture 12,802.86 14.40 | - $ 12,817.26
87-Federal S.0. Forfeiture 28,952.22 1,358.78 1,259.31 ¢ § 29,051.69
88-CDA Asset Forfeiture 9,195.79 0.41 - 1S 9,196.2b_
SO-Trust Account 13,013.81 35,017.33 35,000.00 | S 13,031.14
96-Public Grants l80.85. . 37,343.55 37,343.55 | § 80.85

. 215,672.93 1,101,073.39 1,082,058.66 | § 234,687.66

: ' } - | _ y : ,..,.(\ -
Examined and Approved by Auditor's office (ﬁ RM\'&%)S\M\ \ ,L\/\J]Ldt@(@jb

| D_ate%" ?/L{J&/%




KENDALL COUNTY SUMMARY OF CASH BALANCES

Month ending June 30, 2018

Beg Balance

‘Receipts

{includes Journal Entries and

~ Disbursements
{includes Journal Entries and

Transfers In} Transfers Out) . Ending Balance
10-General Fund ) 1,088,218.75 | S 2,945,406.23. | § 3,007,537.43 5 1,026,087.55
11-Road & Bridge S 281,924.60 |'S 408,060.40 | § 221,504.05 | S 468,480.95
13-Courthouse Security S 27,588.60 | S 2,736.17 | § 71817 | § 29,606.60
15-Lateral Road & Bridge 5 54,141.96 | S - ) 265.21 1 S 53,876.75
iB-Couft Repbrtér Service S 24,362.54 | S 1,037.95 | § 2,208.73 | § 23,191.76
17-Attorney-Hot Check S 5,712.91 | § - S 2,508.57 | $ 3,204.34
19-Records Mgmt {County Clerk) S 132,136.98 | S 9,465.10 | S 463.23 | S 141,138.85
20-Law Library s 36,742.16 | 5 1,685.93 | S - S 38,428.09
21-Justice Court Technoloéy ) 33,790.26 | S 1,950.55 | $ - 5 35,740.81
22-Justice Court Building Security $ 29,777.67 | § 489.64 | & - S 30,267.31
23-County. & District Technology $ 14,725.85 | $ 174.47 | $ - s 14,900.32
24-Alternative Dispute Resolution $ 1,131.39 | § 897.06 { § - 3 2,028.45
25-District Clerk Records Mgmt S 28,272.28 S 1,095.11 | § 250.00 | § 29,117.39
26-County Clerk Rec. Archive Fund ~ | $ 58,429.08 | § 9,410.00 | § 630.80 | $ 67,208.28
27-Vital Statistics Records S 1,008.00 | § 61.00 | S - S . 1,069.00
28-Pre-Trial Intervention $ 38,985.19 | S 3,271.00 | S 2,72041 | & 39,535.78
29-LEOSE Training S 47,291.03 | § - S 27300 § 47,018.03
33-luv Probation-State Grant S 22,749.32 | S 17,739.00 | S 25,773.91 15 14,714.41
34-Juv Probation Title IV E S 5,336.48 | $ - s - |3 5,336.48
35-Juvenile Probation S (137,902.02)| S 80.00 | § 38,74659 | $ (176,568.61)
41-MVDIT Interest | ) 5,068.32 | S - s S 5,068.32
42-Election Services Contract Fund 5 64,595.90 | S - s - S 64,595.90
43-Fire Inspection & Permit Fund S 29,486.85 | S 2,173.25 | $ 173.40 | § 31,486.70
50-Crime Victims Grant S (47,770.48)| & 19,460.72 | § 25,439.61 |8 (53,749.37)
80-Tobacco Settlement S 88,694.58 | $ 104.78 | $ - S 88,799.36
81-Historical Commission 5 10,699.35 | $ - 1S - s 10,699.35
82-County Donations 8 60,717.22 | $ 1,280.00 | S 2,573.19 | § 59,424.03
84-Abandoned Vehicles S 4,952,751 - S - § 4,952.75
93-Texas State Fees S 243,211.29 | $ 61,254.83 : $ - 3 304,466.12




KENDALL COUNTY SUMMARY OF CASH BALANCES AT FROST BANK

Month ending July 31, 2018

Receipts

{includes Journal Entries and

Disbursements

{includes Journal Entries and

Beg Balance Transfers In) Transfers Out) Ending Balance

10-General Fund S 1,026,087.55 | § 1,629,472.43 | § 1,906,995.15 | $ 748,564.83
11-Road & Bridge S 468,480.95 | 5 61,714.36 | § 122,384.14 | $ 407,811.17
13-Courthouse Security S 29,606.60 | $ 2,497.02 | § 84190 | S 31,261.72
15-Lateral Road & Bridge 5 53,876.75 | $ - 1§ .283.30 | S 53,593.45
16-Court Reporter Service S 23,191.76 | $ B42.56 | § 4,73852 | $ 19,295.80
17-Attorney-Hot Check 5 3,20434 | § - S - S 3,204.34
19-Records Mgmt (County Clerk} 5 141,138.85 | § 9,865.00 | $ 5,804.83 | S 145,109.02
20-Law Library S 38,428.09 | § 1,965.97 | § 1,996.10 | $ 38,397.96
21-Justice Court Technology S 35,740.81 | & 1,553.88 | $ - S 37,294.69
22-Justice Court Building Security S 30,267.31 | S 39147 | § - S 30,658.78
23-County & District Technology $ 14,900.32 | S 17363 | S - ) 15,073.95
24-Alternative Dispute Resolution S 2,028.45 | S 843.05 | 5 - 5 2,871.50
25-District Clerk Records Mgmt S 29,117.39 ! S 1,292.77 |5 5,009.00 | S 25,401.16
26-County Clerk Rec. Archive Fund S 67,208.28 | S 9,820.00 | S 67379 | S 76,354.4%9
27-Vital Statistics Records S 1,069.00 | § 45.00 | § - S 1,114.00
28-Pre-Trial Intervention 5 39,535.78 S 3,167.00 | § 2,143.03 | § 40,559.75
29-LEOSE Training S 47,01803 | & - S -1,740.80 | S 45,277.23
33-Juv Probation-State Grant s 14,714.41 | § 17,736.00 | S 19,602.52 | S 12,847.89
34-Juv Probation Title VE $ 5,336.48 | $ - |$s - |5 5,336.48 |
35-juvenile Probation S {(176,568.61)| $ 200.00 | § 15,088.74 | S (191,457.35)
41-MVDIT Interest S 5,068.32 | S - S - S 5,068.32
42-Election Services Centract Fund $ 64,595.90 | $ - S 42000 | $ 64,175.90
43-Fire Inspection & Permit Fund 5 31,486.70 | § 1,976.00 | $ 185.23 | S 33,277.47
50-Crime Victims Grant S (53,749.37)| § 1,662.07 | $ 20,548.17 | § {72,636.47)
80-Tobacco Settlement S 88,799.36 | S - S 2,758.46 | S 86,040.90
81-Historical Commission S 10,699.35 | § - S - S 10,699.35
82-County Donations ) 59,424.03 | S 1,231.39 | § 1,683.42 1§ 58,972.00
84-Abandoned Vehicles S 495275 | S - 5 - S 4,952.75
93-Texas State Fees S 304,466.12 | & 57,111.62 | § 147,328.46 | S 214,249.28




KENDALL COUNTY SUMMARY OF CASH BALANCES AT FROST BANK
MONTH ENDING July 2018

Receipts Disbursements
Funds Beg Balance (includes Journal Entrles and (includes Journal Entries and Ending Balance
Transfers In) Transfers Out)
62-Series 2007 Lim, Tax Gen 20,704.59 7,206.14 - 27,910.73
63-Series 2013 UnLimited Tax Road Bond 18,921.14 22.40 - 18,943.54
64-Series 2014 Limited Tax Refunding 29,350.46 5,594.49 - 34,944.95
65-Series 2016 Limited Tax Gen.Oblig.Bond 8,692.39 10.29 - 8,702.68
72-Law Enforcement Center Project 92,841.94 934,204.75 967,089.86 59,956.83
85-Local 5.0. Forfeiture 12,817.26 15.18 - 12,832.44
87-Federal S.0. Forfeiture 29,051.69 3,777.38 6,042.81 26,786.26
88—CbA Asset Forfeiture 9,196.20 10.56 - 9,206.76
90-Trust Account 13,631.14 518.73 - 13,549.87
86-Public Grants 80.85 - - 80.85
234,687.66 951,359,92 | 973,132.67 212,914.91

L allg

P S -
Examined and Approved by Auditor's ofﬁcé(/@“){ﬂfu/w{,/ : lmh £ \jj(L(j [)@Uw /L




KENDALL COUNTY COMMISSIONERS COURT
AGENDA REQUEST

COMMISSIONER COURT DATE: 9/10/2018

OPEN SESSION
SUBJECT Investment Report 3rd Quarter FY 2018 (Jun, July, Aug. 2018)
DEPARTMENT & PERSON MAKING | Shervi D'Spain
REQUEST Treasurer
PHONE # OR EXTENSION # 830-249-9343 ext 220

TIME NEEDED FOR PRESENTATION | 2 Minutes

Discuss and approve Investment Report for 3rd Quarter FY 2018 {(Jun, July,

WORDING OF AGENDA ITEM
Aug 2018).

This report is made in compliance with the provisions of Chapter 2256 of
the Local Government Code, the Public Funds Investment Act, which
requires quarterly reporting of the investment transactions for County
funds to the Commissioners Court.

REASON FOR AGENDA ITEM

Yes, the report is located on the County website under departments,

IS THERE DOCUMENTATION RS
County Treasurer once approved by Commissioners Court.

WHO WILL THIS AFFECT? Countywide

ADDITIONAL INFORMATION None































KENDALL COUNTY COMMISSIONERS COURT
AGENDA REQUEST

COMMISSIONER COURT DATE: 9/10/2018
OPEN SESSION

Adoption of the Fiscal Year 2019 Budget

SUBJECT
DEPARTMENT & PERSON MAKING | County Auditor’s Office
REQUEST . Corinna Speer, Auditor

PHONE # OR EXTENSION # 830-245-9343 Ext. 240

TIME NEEDED FOR PRESENTATION | > Minutes

WORDING OF AGENDA ITEM Consideration and action to adopt the Fiscal Year 2019 Proposed Budget.

REASON FOR AGENDA ITEM Adopt the Fiscal Year 20_19 Budget

IS THERE DOCUMENTATION Yes , o ,
The Fiscal Year 2019 Proposed Budget is on file in the County Clerk's office

and posted on the county’s website under the Financial Transperancy tab.

WHO WILL THIS AFFECT? The general public.

ADDITIONAL INFORMATION Changes to the filed Proposed Budget are attached.




KENDALL COUNTY COMMISSIONERS COURT
AGENDA REQUEST

COMMISSIONER COURT DATE: 9/10/2018
OPEN SESSION

SUBJECT Burn Ban

Darrel L. Lux, County Judge

DEPARTMENT & PERSON MAKING ) )
Jeffery Fincke, Fire Marshal

REQUEST

PHONE # OR EXTENSION # 830-249-9343, ext. 213

TIME NEEDED FOR PRESENTATION | 3 Minutes

Consideration and action on the burn ban (Authority Section 352.081,

WORDING OF AGENDA ITEM
Local Government Code)

REASON FOR AGENDA ITEM To determine whether or not there is a need for a ban on burning

| IS THERE DOCUMENTATION No
WHO WILL THIS AFFECT? Countywide
None

ADDITIONAL INFORMATION




KENDALL COUNTY COMMISSIONERS COURT
AGENDA REQUEST

COMMISSIONER COURT DATE: 9/10/2018
OPEN SESSION

SUBJECT Assignment of Polling Locations

DEPARTMENT & PERSON MAKING Elections / Staci Decker, Elections Administrator

REQUEST

PHONE # OR EXTENSION # 830-331-8704

TIME NEEDED FOR PRESENTATION | 2 minutes

Consideration and action to approve the Polling Locations for the

WORDING OF AGENDA ITEM .
November 6, 2018 General Election.

REASON FOR AGENDA ITEM Polling Locations must be set by Commissioners Court prior to every county

election.
Yes

1S THERE DOCUMENTATION

WHO WILL THIS AFFECT? Countywide
None

ADDITIONAL INFORMATION




General Election
(Eleccion General)

NOVEMBER 6, 2018
(6 de noviembre de 2018)

** ELECTION DAY POLLING LOCATIONS **

(Ubicaciones de Votacion de dia de las elecciones)

VOTING PRECINCT VOTING LOCATIONS:
(PRECINCTO ELECTORAL) | (LUGAR DE VOTACION)
1010 Patrick Heath Public Library
451 N. Main Street #100, Boerne, Texas 78006
1110 Morningside Ministries
1050 Grand Blvd, Boerne, Texas 78006
2020 Bergheim Volunteer Fire Department
1 Old Curry Creek Road, Bergheim, Texas 78004
2080 Burdick Community Center
119 Old San Antonio Road, Boerne, Texas 78006
2120 Kendall County Fairgrounds
1307 River Road, Boerne, Texas 78006
3030 Kendalia Community Center
2610 FM 473, Kendalia, Texas 78027
3040 Boerne Bible Church
1026 E. Blanco, Boerne, Texas 78006
3060 Sisterdale Community Center
2 Sisterdale-Lindendale Road, Sisterdale, Texas 78006
4050 Comfort Baptist Church
100 Amber Drive, Comfort, Texas 78013
4070 Waring Fire House
11 Waring Rd, Boerne, Texas 780006
4100 Nineteen:Ten Church
130 FM 1376, Boerne, Texas 78006




KENDALL COUNTY COMMISSIONERS COURT
AGENDA REQUEST

COMMISSIONER COURT DATE: 9/10/2018
OPEN SESSION

County Assessment Program (Election Security)

SUBJECT
DEPARTMENT & PERSON MAKING Elections / Staci Decker, Elections Administrator
REQUEST

PHONE # OR EXTENSION # 830-331-8704

TIME NEEDED FOR PRESENTATION | ° Minutes

Consideration and action to approve the Interlocal Contract between the
Department of Information Resources and Kendall County for the purpose
of obtaining an assessment of our election security.

WORDING OF AGENDA ITEM

Commissioners Court must agree to enter into any interlocal/interagency
contract. If executed, the county will receive a free assessment of our
processes, procedures and technology to identify areas (if any) that need to
be improved.

REASON FOR AGENDA ITEM

IS THERE DOCUMENTATION No

WHO WILL THIS AFFECT? Countywide

Cost of the assessment is paid by the Secretary of State's Office as a result

ADDITIONAL INFORMATION
of a federal grant.




KENDALL COUNTY COMMISSIONERS COURT
AGENDA REQUEST

COMMISSIONER COURT DATE: 9/10/2018
OPEN SESSION

SUBJECT Adoption of County Property Tax Rate

Tax Office- James Hudson, Tax Assessor-Collector

DEPARTMENT & PERSON MAKING
Darrel L. Lux, County Judge

REQUEST

PHONE # OR EXTENSION # 830-249-9343 EXT 271

TIME NEEDED FOR PRESENTATION | > Minutes

(9:30 a.m.) Consideration and action to adopt a 2018 County Property Tax
Rate of $ .4127 per $100. taxable value, being $.351963 for Maintenance
and Operations and $.060737 for Debt Service.

WORDING OF AGENDA ITEM

REASON FOR AGENDA ITEM To adopt tax rate

1S THERE DOCUMENTATION No

WHO WILL THIS AFFECT? All

This item must be after adoption of the budget.

ADDITIONAL INFORMATION




KENDALL COUNTY COMMISSIONERS COURT
AGENDA REQUEST

COMMISSIONER COURT DATE: 9/10/2018

CPEN SESSION

SUBIECT

Job Descriptions

DEPARTMENT & PERSON MAKING
REQUEST

Juanita Espino, Human Resources Director

PHONE # OR EXTENSION #

830-249-9343 ext 600

TIME NEEDED FOR PRESENTATION

3 minutes

WORDING OF AGENDA ITEM

Discuss and approve new job descriptions for the Lieutenant positions in
the Sheriff's Office.

REASON FOR AGENDA ITEM

New position for budget year 2019

IS THERE DOCUMENTATION Yes
WHO WILL THIS AFFECT? Sheriff's Office
No

ADDITIONAL INFORMATION




KENDALL COUNTY CLASS SPECIFICATION

CID LIEUTENANT/TRAINING COORDINATOR - SHERIFF

GENERAL SUMMARY

Under limited supervision, the purpose of the position is tg enforce laws and ordinances
in order to maintain peace and public safety within K élj *County and ensure that the
training needs of the Sheriff's Office are met. P ‘is responsible for overseeing
assigned units including planning, organizing; % enting, administering and

e

: /a//w gnforce ]

e assig "eé personnel regarding Office
ent functions.

n @@Jnlts and monitor expenditures to be in

4‘/

Sergeants regarding da ly gperations and problem situations needing attention.
Review and respond to citizen, employee, and inmate complaints.

Provide guidance and training on investigations, crime scene searches, interviews, and
interrogations; warrant preparation, and approve final case files for prosecution.

Supervise the Sex Offender Registration program and files.

Supervise the management of the Evidence and Property Room and insure it is in
compliance with current policies and T.A.C.A. best practices standards.

CCT Approved: 00/00/2018 Page 1



Lieutenant/Training Coordinator - Sheriff Class Specification
KENDALL COUNTY

Identify the training and development needs of the Kendall County Sheriff's Office and
work with supervisors to solve specific training problems; work with other agencies and
outside trainers to provide relevant training for the needs of the agencies under the
Contract Training Provider Agreement.

Design and expand training programs to -accommodate the Sheriff's Office and other
law enforcement agencies; ensure that lesson plans, resumes, biographies, and rosters
are produced for each class taught per TCOLE requirements; coordinate the reporting
of all training to TCOLE for each class participant where required.

Manage the delivery of training to ensure it meets TCOLE requirements when
applicable; produce training material for in-house courses when necessary; design and
expand training programs to accommodate the Sheriff's Office and other law
enforcement agencies. :

Perform all other duties assigned by the Sheriff or Chief Deputy.
EXPERIENCE AND TRAINING

High school diploma or GED; supplemented by three (3) to five (5) years previous
experience or training that includes law enforcement; knowledge of criminal laws and
codes: knowledge of management and supervision of personnel.

LICENSES AND CERTIFICATIONS

Must possess Peace Officer license for Texas; must possess TCOLE Instructor's
Certificate.

KNOWLEDGE, SKILLS AND ABILITIES
Knowledge of:
e Laws and practices, criminal investigations, evidence collection, interrogation

techniques, court proceedings, and other legal processes.

e Modern office procedures and equipment, computer and emergency equipment
functions.

¢ Correct English usage and grammar.
« The Contract Training Provider Agreement between the Kendall County Sheriff's
office, the Boerne Police Department and the Fair Oaks Police Department.

s Contemporary training methods; TCOLE training and reporting requirements

CCT Approved: 00/00/2018 ' Page 2



Lieutenant/Training Coordinator - Sheriff Class Specification
KENDALL COUNTY

Ability to:

Supervise employees and provide evaluation and counseling in regards fo
performance of job duties; provide guidance assistance and/or interpretation to
others on how to apply procedures and standards to specific situations.

Analyze daily issues requiring planning for interrelated activities that may involve
more than one department; define problems, collect data, establish facts, and draw
valid conclusions and interpret an extensive variety of technical instructions.

Exercise judgment, decisiveness, and creativity required in uncertain, highly
stressful situations.

Communicate verbally and in writing s0 as to allow comprehension by receiving
party.

Understand and exchange information with supervisors, subordinates, and co-
workers when giving and receiving assignments and instructions.

Communicate and interact with general public, attorneys, judges, and local, state,
and federal law enforcement officials.

Follow safe work practices including workplace safety policies and procedures;
analyze and recommend improvements to equipment and facilities.

Operate a motor vehicle.

Make recommendations on training needs.
Form working relationships with outside trainers.

Organize training schedules.

Kendall County is an Equal Opportunity Employer and maintains compliance with the
Americans with Disabilities Act by providing reasonable accommodations to qualified
individuals and employees with disabilities.

CCT Approved: 00/00/2018 : Page 3



KENDALL COUNTY CLASS SPECIFICATION

PATROL LIEUTENANT - SHERIFF

GENERAL SUMMARY

Under limited supervision, the purpose of the position is tg enforce laws and ordinances
in order to maintain peace and public. safety withi Ei’endall County. Position is
responsible for overseeing assigned units includin |ng, organizing, implementing,
administering and evaluating operations of the un / Srovides leadership, guidance, and
training to assigned units. |

EXAMPLES OF ESSENTIAL FUNCTION

by performing law enforcement
property.

e prep

As&s’;s i
& nce with buﬁ

in con‘i”ﬁ :

communicates to approprr prosecutor s office.

Reviews and approves reports from assigned personnel; receives communications from
Sergeants regarding daily operations and problem situations needing attention.

Reviews and responds to citizen, employee, and inmate complaints.

Provides guidance and training on patrois, investigations, crime scene searches,
interviews, interrogations and proper evidence handling and collection.

Matrix Consulting Group Page 1



Lieutenant - Sheriff Class Specification
KENDALL COUNTY

Monitors patrol functions to ensure policies and procedures are followed.

Perform all other duties assigned by the Sheriff or Chief Deputy.

EXPERIENCE AND TRAINING

High school diploma or GED; supplemented by three (3) to five (5) years previous
experience or training that includes law enforcement; knowledge of criminal laws and
codes; knowledge of management and supervision of personnel.

LICENSES AND CERTIFICATIONS

Must possess Peace Officer license for Texas; must possess valid driver's license.

KNOWLEDGE, SKILLS AND ABILITIES

Knowledge of:

Law enforcement laws and practices, criminal investigations, evidence collection,
interrogation techniques, court proceedings, and other legal processes.

Modern office procedures and equipment.
Computer and emergency equipment functions.

Correct English usage and grammar.

Ability to:

LJ

Supervise employees and provide evaluation and counseling in regards to
performance of job duties.

Analyze daily issues requiring planning for interrelated activities that may involve
more than one department.

Define problems, collect data, establish facts, and draw valid conclusions and
interpret an extensive variety of technical instructions.

Exercise judgment, decisiveness, and creativity required in uncertain, highly
stressful situations.

Provide guidance assistance and/or interpretation to others on how to apply
procedures and standards to specific situations.

Communicate verbally and in writing so as to allow comprehension by receiving
party.

Understand and exchange information with supervisors, subordinates, and co-
workers when giving and receiving assignments and instructions.

Matrix Consulting Group; Revised/Approved: 00/00/2018 Page 2



Lieutenant - Sheriff Class Specification
KENDALL COUNTY

» Communicate and interact with general public, attorneys, judges, and local, state,
and federal law enforcement officials.

s Provide verbal direction to personnel in conformance of rules, regulations, and
other directives.

¢ Follow safe work practices including workplace safety policies and procedures;
analyze and recommend improvements to equipment and facilities.

« Walk, stand, sit, kneel, push, stoop, crawl, twist, reach above the shoulder,
grasp, pull, bend repeatedly, climb stairs and ladders.

» Operate a motor vehicle.

» Use firearms, radios, radar gun, handcuffs, leg irons, stun cuff, taser, and first aid
equipment.

+ Maintain physical ability in order to restrain offenders and perform self-defense
tactics as needed.

Kendall County is an Equal Opportunity Employer and maintains compliance with the
Americans with Disabilities Act by providing reasonable accommodations to qualified
individuals and employees with disabilities.

Matrix Consuiting Group; Revised/Approved: 00/00/2018 Page 3









































































































